
Personal Time Management Tips 

 

 

 Make bed as soon as I  
     wake up. 

 Clean pots & pans while 
     cooking.  

 Put things back in their  
     places after using them. 

 Before taking on other     
     people’s work, check if I      
     have any urgent or  
     important work. 

 Check tests/homework  
     deadline and start  
     working from now little  
     by little. 
 

 


